Uploading Technical Reports to eBRAP

This Guide outlines the steps for uploading Technical Progress Reports and related documents (Quad
Charts, Inclusion Enrollment Report Forms, DD882 forms, Award Expiration Transition Plans, etc.) in
eBRAP.

For guidance on preparation of Annual or Final Technical Reports please refer to the following website:
https://mrdc.health.mil/index.cfm/resources/researcher resources/reporting/technical

For guidance on preparation of Monthly, Quarterly, or Semi-Annual Reports please reference your
agreement document.

Please *DO NOT* upload SF425 Federal Financial Reports in the “Technical Reports and Other Reporting
Requirements” section of eBRAP. These reports should be submitted via the “Administrative and Revised
Documents” tab in eBRAP.

Step 1: Log into eBRAP

T O

%L (301) 6825507

Application Portal help@eBRAP.org

About Us Funding Opportunities & Forms [ Login
| Sl

Login

Access to proposal information and other areas of the eBRAP application requires a login and password. If you do not have a login and password and you plan to submit a proposal, you will first need to
create an account.

Username
Password:
Login

Forgot your password?

Step 2: Go to “My Applications”

Your eBRAP session will expire after 15 minutes of inactivity.

R. (301) 682-5507

Electronic Biomedical Appli Portal help@sBRAP.org

My Applications Funding Opportunities & Forms ® Your Name Here + l Log Out



https://mrdc.health.mil/index.cfm/resources/researcher_resources/reporting/technical

Step 3: Click on the application log number to open link options

My Applications Funding Opportunities & Forms e Your Name Here « [ Log Out ]

My Applications

This tab allows you to manage your applications.

For programs currently accepting Pre-application submissions, please start a new Pre-application.

* Pre-applications marked "past due” were not submitied by the deadline and can no longer be edited or submitted. We recommend that you delete pre-applications marked as "past due”in order to keep your
list of active pre-applications manageable.

Award Numbers Programs FYs orgs Statuses
Filter By: | or |Sele ~| [s - -

Showing 1-50of 5 Page10f1 [25 w|Appsperpage GotoPagel1v Refresh

Pre-App Due Pre-App Full App Due

Log Number Title Full App Status Award Number
=09 Sdmer - Date Status Date =P ts -
Full Application: Testing 10 Year 1/25/2023 (LOI) Submitted 2/14/2023 Verified
Fiscal Year: 2020
Full Application: Run concatenation on Funding Opp. Mechanism . Business Official
P BG200006  Opiior ar single appiication 612372019 (LOI) Submitted /2512019 et
» BG200040 Full Application: LOI - Application Title 7/4/2020 (LOI) Submitted 12/28/2020 E:;mizom“ia[

Step 4: Click on “View Award Management Information”
My Applications

This tab allows you to manage your applications.

For programs currently accepting Pre-application submissions, please start a new Pre-application

Start New Pre-application

* Pre-applications marked "past due” were not submitted by the deadline and can no longer be edited or submitted. We recommend that you delete pre-applications marked as "past due” in order to keep your
list of active pre-applications manageable.

Award Numbers Programs FYs orgs Statuses

Filter By: ‘or t programs tF¥s w| | SelectOrgs w tatus

Showing 1-50f 5 Page 10f 1 pps perpage Goto Paga‘E

Pre-App D Pre-A Full App D
Log Number Title epp L 1e-0pn ulappJue Eull App Status Award Number
Date Status Date
Fiscal Year: 2023
¥ TE230030 Full Application: Testing 10 Year 1/25/2023 (LOI) Submitted 2/14/2023 Verified
Application Summary Actions
Principal Investigator: View LOI Information

Primary Business Official View Full Application
Performing Organization:  SRA Test, Inc. | View Award Mar t Informa |

Contracting Organization:  SRA Test, Inc

Program: TEST
Award Mechanism: Innovator Award
Funding Status: FUNDED

Award Number:



Step 5: Select “Technical Reports and Other Reporting Requirements”
tab

R, (301) 682-5507

eBRAP

Electronic Biomedical Research Application Portal help@eBRAP.org

My Applications Funding Opportunities & Forms 8 Your Name Here [ Lo J

Award Management: TE230030 Guide for Funded Investigators

Administrative and Revised Technical Reports and Other

Summary Required Pre-Award Information Regulatory Documents " "
N Documents Reporting Requirements

Application Title: Testing 10 Year
Grants.gov Tracking Number: GRANT00786735
Funding Opportunity Number: W81XWH-23-TEST-CA

nci

Primary Business Official:

Organization: SRA Test, Inc

Program: Test Program

Award Type: Concept Award

Full Application Deadline: February 14, 2023 by 11:59 PM Eastern Standard Time (check current official time)

Step 6: To upload a new report, select the “Upload New Report” button

e Note: if you are uploading a REVISED version of a previously submitted report, please skip
ahead to Step 11

ive and Revit Technical Reports and Other

Summary | Required Pre-Award Information Regulatory D Documents Reporting Requirements

To download report template, please visit MRDC website: https://mrdc.health.millindex.cfm/resources/researcher_resources/reporting/technical
The following documents can be loaded with reports:

-Technical Reports (Monthly, Quarterly, Annual and Final)

-DD882 (Invention Disclosure)

-Inclusion Enroliment Report

-Closeout documents (Equipment Purchase, Transition Plans)

-Quad charts, SBIR/STTR Invoices

Upload New Report

Uploaded Documents [] Show File History (prior versions are inaccessible) Search by = Document Name - Q | Clear ‘

> Quarterly: 3/1/2024 - 5/29/2024 Quarterly 1
> Quarterly: 6/1/2023 - 8/29/2023

> Monthly: 6/1/2023 - 6/30/2023

> Final:  1/2/2023 - 1/1/2024

> Annual:  1/3/2022 - 1/22023



Step 7: Enter report information

Administrative and Revised

Technical Reports and Other
Reporting Requirements

r_resourcesireporting/technical

S ' Required Pre-Award Inf ion Regulatory Documents e et
* Report Type
To download report template, please visit MRDC website: httpf | Monthly
The following documents can be loaded with reports:
-Technical Reports (Monthly, Quarterly, Annual and Final) ' Quarterly
-DD882 (Invention Disclosure)
-Inclusion Enroliment Report
-Cl d (Equig P , Transition Plans| | Semi-Annual
-Quad charts, SBIR/STTR Invoices
Annual
Uploaded Documents Final
STEP 1 : Enter Report Info
* Report Type Label: @
Select - | e.g. 2018 Quarterly X ‘
* Report Start Date * Report End Date
MM/DD/YYYY ‘m| MM/DD/YYYY ‘Ij‘
Step 8: Attach Files
Uploaded Documents
STEP 1 : Enter Report Info
* Report Type Label: @
Annual - Annual 1 X
* Report Start Date " Report End Date -
7/1/2023 (] 6/28/2024 ]
* Limited Distribution? @
(Note: Limited distribution selection must match your cover page.)
OApproved for public release; distribution is unlimited
@Dlstribuhon authorized to U.S. Government agencies only.
STEP 2 : Upload Files
@Ch Files (Maximum 6 files at a time) \
Step 3
Tag Files
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Step 9: Tag each file

STEP 2 : Upload Files

Attach Files (Maximum 6 files at a time)
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STEP 3 : Tag Each File

Annual 1 Report.pdf
TR SRR Select File Type - X

File must

Enter description (optional)

Annual Report
IER Report. pdf ;
Select File Type ~| X DDae2
File must be tagged - Required Field
Quad Chart
Enter description (optional)
SBIR/STTR Invoice
| Cancel |

o Note: the example above incorporates an Inclusion Enrollment Report (IER) Form as an example
of additional documentation that *may* need to be submitted along with a technical report. An
Inclusion Enroliment Report form is only required if it is specified in your agreement document.

Step 10: Submit the file(s)

STEP 2 : Upload Files

Attach Files (Maximum 6 files at a time)

S |

a

STEP 3 : Tag Each File
‘/An'ma{ 1 Report pdf

Annual Report ~| X

1st Annual Report

v IER Report.pdf Inclusion Enroliment Report Form ~ ~ | X

Inclusion Enroliment Report Year 1

| Cancel




Submission of a REVISED version of a previously uploaded file:

Step 11: To upload a revised report, select the arrow next to the existing
report submission bundle for which a revised report has been requested

< Reaiirad Inf. " Bennl Admi and Revised Technical Reports and Other
= ) Pre-Award = y D Documents | Reporting Requirements

To download report template, please visit MRDC website: https:i/mrdc_health.mil/index.cfm/resources/researcher_resources/reporting/technical
The following documents can be loaded with reports:

-Technical Reports (Monthly, Quarterly, Annual and Final)

-DD882 (Invention Disclosure)

-Inclusion Enroliment Report

-C (Equipment P , Transition Flans)

-Quad charts, SBIR/STTR Invoices

Uploaded Documents [_] Show File History (prior versions are inaccessible) Search by | Document Name - Q

> | Annual:  9/1/2021 - 8/31/2022  Annual 2
> | Annual:  9/1/2020 - 8/31/2021 Annual 1

> | Final:  9/1/2020 - 8/31/2023 Final

Step 12: Select the “Add/Revise Document” button
e Do NOT upload a revised report using the “Upload New Report” button.

Uploaded Documents [ ] Show File History (prior versions are inaccessible) Search by | Document Name - | Q
v Annual:  9/1/2021 - 8/31/2022 Annual 2

Document Type File Name Description Upload By Upload Date

Annual Report Annual 2 Report pdf Annual 2 John Smith 9/20/2023, 12:52:56 PM

Add/Revise Document

? Annual: 9/1/2020 - 8/31/2021 Annual 1

> Final:  9/1/2020 - 8/31/2023  Final

Upload New Report

=3

Upload} w Report

Version

New

Clear
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Step 13: Attach Files

Uploaded Documents [] Show File History (prior versions are inaccessible) Search by

v Annual:  9/1/2021 - 8/31/2022 Annual 2

Document Type File Name Description
Annual Report Annual 2 Report.pdf Annual 2
Uploaded Documents
STEP 1 : Upload Files
Step 2
Tag Files

Drag & Drop Files
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Allowed File Types: doc, docx, ppt, pptx, xls, xIsx, pdf, jpg
mum File Size: 90 MB /

Document Name

Upload By

John Smith

Upload Date

9202023, 12:52:56 PM

o [

Step 14: Tag each file

Uploaded Documents [] Show File History (prior versions are inaccessible) Search by

v Annual:  9/1/2021 - 8/31/2022 Annual 2

Document Type File Name Description

‘Annual Report Annual 2 Report pdf Annual 2

Uploaded Documents

| STEP 1 : Upload Files

Attach Files (Maximum 6 files at a time) Annual 2 Report_Revise. ..

Enter description (optional)

Drag & Drop Files
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Allowed File Types: doc, docx, ppt, pptx, xls, xIsx, pdf, jpg
Maximum File Size: 90 MB

' STEP 2 : Tag Each File

Document Name

Upload By

Ashley Schneekloth

Upload Date

9202023, 12:52:56 PM

[ Annual Report
|

| DDs82
| Quad Chart

SBIR/STTR Invoice

A|x

ion » o

Cancel

Version

New




Step 15: Submit the file

Uploaded Documents [] Show File History (prior versions are inaccessible) Search by | Document Name ~| Q

v Annual:  9/1/2021 - 8/31/2022 Annual 2

Document Type File Name Description Upload By Upload Date

Annual Report Annual 2 Report.pdf Annual 2 Ashley Schneekioth 9/20/2023, 12:52:56 PM

Uploaded Documents

| STEP 1: Upload Files | | STEP 2: Tag Each File

Attach Files (Maximum 6 files at a time) ‘/Annual 2 Repori_Re Annual Report L ox

1
'
]
p Enter description (optional)
]

0/255 characters

(5w i) o €

Drag & Drop Files

Allowed doc, docx, ppt, pptx, xls, xIsx, pdf, jpg

ypes:
Maximum File Size: 90 MB
Cancel

o [

Version

New

Step 16: Identify whether the revised document was requested by the
Program Office (“Revised”) or if it is an “Administrative Correction”

X

You have elected to replace a previously submitted report file; please specify the reason for replacing
the file. Your previously submitted file has already been transferred to the program office and will not

be accessible in eBRAP after replacement.

Select Revised if your previously submitted report was rejected by the Program Office and you have

been directed by your Science Officer/Technical POC to submit a revised report.

Select Administrative Correction if you have been notified that your file was corrupt, is missing a cover
page or other non-scientific reasons.

Annual 2 Report_Revised.pdf:
(O Revised () Administrative Correction




Note: once a revised document has been uploaded to replace a previous version, eBRAP will only show
the revised document by default. In order to see previously submitted versions of documents, click the

checkbox at the top of the file section, as shown below.

Uploaded Documents [ Show File History (prior versions are \naccesswble)] Search by | Document Name - Q

v Annual:  9/1/2021 - 8/31/2022 Annual 2

o [

Document Type File Name Description Upload By Upload Date Version
Annual Report Annual 2 Report_Revised.pdf John Smith 7i31/2024, 02:19:35 PM Revised
[ **Annual Report Annual 2 Report pdf Annual 2 John Smith 9/20/2023, 12.52:56 PM Prior Version ]

**Prior version

Add/Revise Document
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